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Table of Contents

<< GENERATE THE TABLE OF CONTENTS HERE >>
To generate the Table of Contents:

1. From the Insert menu select Index and Tables
2. Select the Table of Contents tab
3. Highlight Custom Style in the formats window, and the preview window will show

the headings used
4. Click on “OK” to generate the Table of Contents

List of Tables

<< GENERATE THE LIST OF TABLES HERE >>
To generate the List of Tables:

1. From the Insert menu select Index and Tables
2. Select the Table of Figures tab
3. Highlight Table in the Caption Label window
4. Highlight Custom Style in the formats window, and the preview window will show

the headings used
5. Click on “OK” to generate the List of Tables

List of Figures

<< GENERATE THE LIST OF FIGURES >>
To generate the List of Figures:

1. From the Insert menu select Index and Tables
2. Select the Table of Figures tab
3. Highlight Figure in the Caption Label window
4. Highlight Custom Style in the formats window, and the preview window will show

the headings used
5. Click on “OK” to generate the List of Figures
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